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Home Office Checklist 
 

The following is a general checklist and all items may not apply to everyone. Whether you 
have an appointment or send your information to us, the following amount totals are 
needed. 
 
 
Total Area of the Home _____________ Total Number of Rooms ____________ 

(Square Footage, i.e 2,500 sq. ft) 

 
Area Used for Business _____________  # of Rooms Used for Business ____________ 

(Square Footage or room size) 
 
Rent ___________________________ Utilities: 

Homeowners Insurance _____________ Electric  ________________________ 

Repairs __________________________ Water/Sewer  ____________________ 

Maintenance _____________________ Gas  ___________________________ 

Mortgage Interest __________________ Trash Removal  ___________________ 

 Property Taxes  _______________________ 

 Other  _____________________________ 

 Other  _____________________________ 

 

Childcare Businesses Only:  

Months Available for Childcare _________________  

Days Available for Day Care ___________________ 

Hours Available for Day Care __________________ 


